
 

 

 

 

 



         5.   Click ‘’Exchange student” button on side menu, next click ‘’Applications” 

 

 

 

 



6. By clicking on your name (e.g. John Smith), choose ‘’details” of your application. 

7. In details of the application navigate to ‘’application documents” tab 

 

8. Using ‘’add” button, attach required documents. 

9. Navigate to ‘’additional details” tab and using ‘’change’’ button choose the field of 

study you are applying for. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



10. Navigate to ‘’additional details to person” tab and using ‘’change’’ button add 

required information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

11. After completing the application, go to ‘’status” tab and click ‘’Finish editing and 

submit” button. 

 

 

 

 

 

 

 

 

 

12. The correct status of the submitted application is: to be submitted (altering by 

candidate is blocked). 

 


